Module 1. 1.01: First Day on the Job




Work File

* Once you have located the work file, open it

on your computer.
(Doretng T repor

Lesson 1.01 First Day on Job

Welcome to the Global MNews MNetworlk. Our motto is "Bringing the World Community Together One Story at a Time.” There is much to learn on
your first day. To begin, there are a number of areas you must learn about before you can start your first assignment. VWhen you are done with each of
the following topics, go to the Report tab above.

Managing Your Files

Some lessons provide a work file. These are nif files (Rich Text Format) and will open in most all op annlnadmg file 01_01.rtf

computer and they will give you a head start on completing the lesson. DO MNOT ignore the work file

c2, and save th work files. .
/ @ Mame:  01_01.rtF {14 KB)
« Get started by creating a work file folder on your computer. =

Type:  Rich Text Farmat
« To learn how to do this, read Creating a work file folder.
« Onceyou have created a folder, use the work file icon to the left to oper From: learn.flvs.net
file as 01_01_firstday. |

Worls file

Cpen with: |li? Microsoft OFfice Word 1II'|

Course Information L
Remember choice and do not show d|a||:|g again




o After opening proceed to read through the
assignment tab and course information
section. Answer each question and then copy
the entire document when done.

[ TO SeIeCt a” press 1.01 First Day on Job work file

As you go through each of the pages in this lesson, you will be leaming important information about the
course. Write or type the answers to the following questions as you find them. Print out a copy when you
are finished, and put it in your portfolio.

Ctrl + a O I O CO py 1. Whatis yourinstructor's name and contact information? (2 #12! AW A

[ ] [ ]
2. What are two of the things suggested for organizing yo ==
successful in this online course? (2pts) : —
| 53 Copy
PR
{ V4 3. What are three things that you can do fo organize yourtim¢ A Font...
a n p re S S C O py . in this online course? (3pts) = Pparagraph..
:= | Bullets b
4. Whatare two things that you can do to maximize yourleary i= Humbering g
successfulin this online course? (2pts) 9 Hyperlink..
&l Look Up..
- Synonyms »
5. Whatare two of the rules of netiquette? (2pts)
Translate >
Styles 3

6. Look at the Table of Contents on the Global Studies home page. WhatTs thetitle of
the third lesson in Module 37 (3pts)



Assessment

 Once you have copied the text go to the
assessments, open 1.01. Right click in the
student comments and paste.

Course Information

Gradebook

Discussion Groups

ChatRoom
Whiteboard
Students
Technical Support

vi:.kg—ﬁbalschod any time, any place, any path, any pace™
—

User: JEAMN OTERD
In Course: Global Studies W8 ([ 2186)
Instructor: Mrs. Amber Sage

Ize this feature to help you keep track of what you have to do.

Item

Worksheet 1.03 %our Own Words
Worksheet: 1.04 The Right Tools

Due

Mot submitted
Mot submitted
Mot submitted
Mot submitted

Title 1.01 First Day on Job

Details In this first lesson you learned how to open and save a work file to
your computer. You were also asked to complete questions in the
1.01 First Day on Job waork file using information from the Course
Information area. Mow, it is time to submit your work by attaching
the wark file here in the assessment.

Due Date

Points Possible 30
Course Contribution 30
Submissions Allowed Unlimited
Submission Number 0

Optional File Upload

Choose...
Student cormments
Insert Personal L4
Insert Moke L4

ul{c/ Spel

[] Submit for Grading



Title 1.01 First Day on Job

® C h e C k t h a t yo u r Details In this first lesson you learned how to open and save a wark file o

wour computer. You were also asked to complete guestions in the
1.01 First Day on Job wark file using information fram the Course

Information area. Mow, it is time to submit your work by attaching
a n Swe rS a the work file here in the assessment.

Due Date

a p p ear. CI | C k Paints Possible _ 30
Course Contribution 30
Submissions Allowed Unlimited

IS U b m it fO r Submission Number 0

Optional File Upload

grading’ and then ...

1.01 First Day on Job work file

e
the Su bl I l It bz you go through each of the pages in this lesson, you will be

learning important information about the course. Write or type the
answers to the following gquestions as vou find thewm. Frint out a

b utto n copy when wou are finished, and put it in yvour portfolio.
[]

il . What iz your instructor's name and contact information? [(Zpts)

[ ) A jo b We I I d O n e ! 5 spell Check] |4)) Add Audio ||| Add ¥ideo

Choose. ..

[] Submit for Grading

Reset | Submit |



